Advantage Back Office - Accountant Internet Cash Book

Internet Cash Book

Purpose: Describes functionality for posting bank statements to the Cash Book from bank statement files downloaded in a .csv format
from a bank’s Internet Banking facility

Where to find it: Click Menu = Accountant - Internet Cash Book

Caution: Before importing your first bank statement, ensure that your bank statement file layout file and the bank transaction types have
been mapped to the Advantage Cash Book transaction types. This is done on the Bank Statement Mapping and Bank Types Mapping
tabs. Call Spiralsoft for assistance. Example mapping files are available for all the major banks.

Map and Post tab

Importing a bank statement .csv file

J supa guick<
TYRE EXPERTS
| Spiralsoft Internet Cash Book cLoseno vou
& [If you want your life to be a magnificent story, then begin by realizing that you are the author and everyday you h
L Map and Post | [cash Book | Bank Statement Mapping | Bank Types Mapping | Post History| Notes |
Bonk Account Import Options et Batch Stats Print and Post
Select Bank Account for Mapping and Posting O post unmapped EFT Deposits ———— | Rowsimported lIl Post Accounting Period
[ ABSA - 4066406571 - Tyres4Afica (Pty) Lid ||| O Post unmapped EFT Payments | _ Find default GL Account rows | |y oo [ 0| 2010 ~
Opening | 717.68557 Fiters |_Post not checked ] strip Bank transaction types Check batch for errors Errorsfound | 0]
To post 0.00 Zero Amount rows L uild proper case Desaription Delete unchecked Post rows Split rows 0| \\\ﬁ Past
Closing | 717.685.57 Cheque rows | tmport Bank Statement cov file || Save as fie Load a file post rows [ 0]
Wl T ol [l lv]alx
[[Lincows 7 1260 [Local |HP8510\SQL2000 |TYRES4 [2004.4.8] |TyresdAfrica (Pty) Ltd |Tienie Becker NUM|CAPS [INS [SCRL [2010/07/21 [15:23

Caution: Choose only the .csv file format when downloading bank statement files from your bank’s Internet banking facility. Other file
formats are not supported.

To import a bank statement file, do the following:

1. Select the bank account from the bank account list. Bank accounts are defined in the Company Catalog. Multiple bank
accounts can be defined but importing and posting can only be performed if the correct bank is selected.

2. Tick the Import Option, as required. Import options are applied during the bank statement importing process.
2.1. Post unmapped EFT Deposits — If ticked, a transaction’s Post checkbox is ticked if it is one of the bank’s EFT deposit

types.
2.2.  Post unmapped EFT Payments — If ticked, a transaction’s Post checkbox is ticked if it is one of the bank’s EFT payment

types.
2.3.  Strip bank transaction types — If ticked, the bank's transaction type text is removed from the Description.
2.4. Build proper case Description — If ticked, the Description will be converted into proper case (first letter is in upper case,
and the rest of the Description is lower case)
3. Download a bank statement file in the .csv (comma-separated-values) format, and save it to your computer in a defined bank
statement folder. See System Options = Accountant tab to specify a bank statement downloads folder.
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Internet Cash Book

4.  Click Import Bank Statement .csv file'. Browse to the folder; select a bank statement to import, and click ‘Open’.
5. The bank statement will now pass through a 6-phase validation and mapping process. If any errors are displayed, check the

Import File mapping.

6.  Once validation and mapping is completed, the bank statement transaction will be displayed in the list below.

7. Imported bank statement transactions are validated against previously processed transactions in the Post History tab. If any
are found, they are highlighted in light red in the list.

8. A number of informational and warning messages may be displayed after importing is completed. Read the contents of the
messages and take appropriate action.

If the bank statement has been imported successfully, the screen should look similar to the one below:

v wnN R

The number of imported rows is displayed.
The number of errors is displayed.

The 'Post’ button is activated.

The bank balances are displayed.

Imported transactions are displayed in the list.
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Internet Cash Book
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TYRE EXPERTS
CLOSERTO YOU

An angry person is seldom resonable, a resonable person is seldom angry. Unknown

1 Map and Post 5||c.ash Book| Bank Statement Mapping | Bank Types Mapping | Post History| Notes |

rBank Account

[~ Batch Stats

Print and Post

[Emeon Cotion Save Bank Account Mapping
Select Bank Account for Mapping and Posting [ Post unmapped EFT Deposits [ Rowsimported [_59 '| Post Acc
ABSA - 4066406571 - Tyres4Africa (Pty) Ltd j [ Post unmapped EFT Payments | __Find default GL Account rows | | Maps saved |0
Opening [ 717,685.57 Filters |_Post not checked [ strip Bank transaction types Check batch for errors Errors found | 0|
Topost | 151447.18 Zero Amount rows 01 Build proper case Desarption Delete unchecked Post rows Splitrows |6 @ Post
Closing 566,238.39 e oot Import Bank Statement .csv file Save as file Load a file Fost rows (I8
/ Bank Statement items - (only items with Post CheckBox ticked are posted) N
Post Date T Type Ref No Description GL Account Tax Method Amount Tax
~»| ¥ |2010/01/01 |CB Bank Charge SERVICE FEE Accum. Depreciation - Matar Vehicl lusi 14000 17.19
= ¥ |2010/01/01 |CB Bank Charge MONTHLY ACC FEE Accum. Di - Motar 48100 589
il = ¥ |2010/01/01 |CB Bank Charge TRANSACTION CHARGE Accum. Depreciation - Motor lusi 35576 4369
= ¥ |2010/01/01 |CB Bank Charge CASH DEPOSIT FEE Accum. Di - Mator 21478 2638
i ¥ |2010/01/01 |CB Bank Charge ADMIN CHARGE Accum. Depreciation - Motar Vehicles Inclusive 10.00 123
= ¥ |2010/01/01 |CB Debit Order INT DEBIT ORDER TO ABSA BANK 8063472543 Asset - Motor Vehicles <Mone> 21,239.34 0.00
=i ¥ |2010/01/01 |CB Debit Order ACB DEBITINTERNAL BPC ADM/SU ABSA VF 000751.. Depreciation-Office <Mone> 877879 0.00
I ¥ |2010/01/01 |CB Debit Order ACB DEBITINTERNAL BPC ADM/SU ABSA VF 000710... Depreciation - Computer Software <Mone> 3,427.51 0.00
= ™ |2010/01/02 |CBEFT Depaosit IBANK PAYMENT FROM ABSA BANK LEVENDI INV 3... | <Select An Account> <MNone> -7,800.00 0.00
= ¥ |2010/01/02 |CB Debit Order ACB DEBIT:EXTERNAL DISCHEALT M1777985 -54732... |Asset - Motor Vehicles <Mone> 3925.00 0.00
= ¥ |2010/01/02 |CB Debit Order ACB DEBIT:EXTERNAL MATRIX 241787 RID7258150 Interest Paid Loan Inclusive 11869 14.58
= ¥ |2010/01/02 |CB Debit Order ACB DEBIT:EXTERNAL FSPAR2526569 9195912 Warranty Expenses Inclusive 1,401.70 172.14
It ¥ |2010/01/02 |CB Debit Order ACB DEBIT.EXTERNAL MOMENTUM 203817641 449... |Asset - Motor Vehicles ¥ | <Mone> 247977 0.00
- ¥ |2010/01/02 |CB Debit Order ACB DEBIT.EXTERNAL QUTSURANCE OT8485287/61 | Asset - Motor Vehicles <Mone> 212575 0.00
= ¥ |2010/01/02 |CB Debit Order ACB DEBIT:EXTERNAL MATRIX 83232 RID7218829 Interest Paid Loan Inclusive 12470 1531
i ¥ |2010/01/03 |CB Bank Charge GARAGE CRD CHARGES (EFFEC 02012010) PETROL T... Accum. Depreciation - Motar i 300 037 |
Bl ¥ |2010/01/03 |CB Bank Charge GARAGE CRD CHARGES (EFFEC 02012010) MAANDE... Accum, Depreciation - Motor Vehicles Inclusive 800 098
\\ I~ |2010/01/03 |CB EFT Payment GARAGE CRD DR (EFFEC 02012010) 877014S*GAND... |<Select An Account> <None> 41300

[«]

Insert new... Split row

| [ 1 o e

3 | [l | b | Yl I;ll X HABSA mapping applied

Windows 7

‘ Bank Statement file C:\Advantage\Bank Statements\Spiral-2010-01.csv
1260 |Local |HP8510\SQL2000 |TYRES4 [2004.4.8] |Tyres4Africa (Pty) Ltd |Tienie Becker NUM|CAPS ]ﬁ SCRL [2010/07/21 [15:27 'ﬂ
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Setting the transaction values

Caution: The Date and Amount column values are imported from the bank statement and cannot be altered. Therefore, all transaction
that are ticked to Post, are auto-reconciled when the bank statement is posted.

To set the transaction values, do the following:

1. Tick the Post checkbox if you want the transaction to be posted.

2. Set the Transaction Type by clicking the value in the column you want to change, and selecting a value in the list.

3. Ref No (transaction reference number) is only set if the transaction is a cheque. All other reference numbers are automatically

assigned by the system when the bank statement is posted. Cheque numbers are extracted and placed in the Ref No column

during the bank statement import phase. If cheque numbers are not extracted, please check the bank statement file layout

definitions, and re-import the file.

Click in the Description column to change its contents, as required.

Set the GL Account by clicking the value in the column you want to change, and selecting a GL account in the list.

6. Set the Tax Type by clicking in the column, and choosing from the list, as required. Tax will be calculated automatically based
on the current tax rate setting.
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Spiralsoft Internet Cash Book cLoserTo vou
An angry person is seldom resonable, a resonable person is seldom angry. Unknown
(Cash Boakl Bank Statement Mapping I Bank Types Mapping | Post Histaryl Notes. |
= t r —Bati tats—— —Prir P
ccount Import Options T Batch Stats int and Post
Select Bank Account for Mapping and Posting [ Post unmapped EFT Deposits Rows imported Post Acc
ABSA - 4066406571 - Tyres4Africa (Pty) Ltd j [ Post unmapped EFT Payments | __Find default GL Account rows | | Maps saved
Opening | 71768557 Filters | Post not checked 0 strip Bank transaction lype e o e i Errors found [ 0|
Topost | 151447.18 Zero Amount rows. [ Build proper case Deseription Delete unchecked Post rows spitrows 6|
; 56
Closing | _566,238.39 ke R Import Bank Statement .csv file | Save as file | Load a file Post rows | 56|
Bank Solement e = oA A o PR B e g
Post Date Transaction Type ) Ref No / Description / GL Account ; Tax Method Amount Tax
[N 2010/01/01 | |CB Bank Charge SERVICE FEE Accum. Depreciation - Motor Vehicled Inclusive 140.00) 17.19
~ 2010/01/01 | |CB Bank Charge MONTHLY ACC FEE Accum. D iation - Motor i i 48.00} 5.89
~ 2010/01/01 | |CB Bank Charge TRANSACTION CHARGE Accum. Depreciation - Motor Vehicled Inclusive 355.74) 43.69
~ 2010/01/01 | |CB Bank Charge CASH DEPOSIT FEE Accum. Depreciation - Motor i i 214.78 26.38
~ 2010/01/01 | |CB Bank Charge ADMIN CHARGE Accum. Depreciation - Motor Vehicled Inclusive 10.00) 123
~ 2010/01/01 | | CB Debit Order INT DEBIT ORDER TO ABSA BANK 8063472543 Asset - Motor Vehicles <None> 21,239.34 0.00
~ 2010/01/01 | |CB Debit Order ACB DEBITINTERNAL BPC ADM/SU ABSA VF 000751.4| Depreciation-Office <None> 8,778.79 0.00
~ 2010/01/01 | | CB Debit Order ACB DEBITINTERNAL BPC ADM/SU ABSA VF 000710.4| Depreciation - Computer Software <None> 3,427.51 0.00
| ) 2010/01/02 | |CB EFT Deposit IBANK PAYMENT FROM ABSA BANK LEVENDI INV 3.}| <Select An Account> <None> -7,800.00) 0.00
~ 2010/01/02 | | CB Debit Order ACB DEBIT:EXTERNAL DISCHEALT M1777985 -54732 }| Asset - Motor Vehicles <None> 3,925.00) 0.00
~ 2010/01/02 | |CB Debit Order ACB DEBIT:EXTERNAL MATRIX 241787 RID7258150 Interest Paid Loan Inclusive 118.69 14.58
~ 2010/01/02 | |CB Debit Order ACB DEBIT:EXTERNAL FSPAR2526569 9195912 ‘Warranty Expenses lusiy 1,401.70) 172.14
~ 2010/01/02 | |CB Debit Order ACB DEBIT:EEXTERNAL MOMENTUM 203817641 449..J| Asset - Motor Vehicles | <None> 2,479.77] 0.00
~ 2010/01/02 | | CB Debit Order ACB DEBIT.EEXTERNAL OUTSURANCE OT8485287/61 || Asset - Motor Vehicles <None> 2,125.79 0.00
~ 2010/01/02 | |CB Debit Order ACB DEBIT:EXTERNAL MATRIX 83232 RID7218829 Interest Paid Loan Inclusive 124.70) 1531
~ 2010/01/03 | |CB Bank Charge GARAGE CRD CHARGES (EFFEC 02012010) PETROL T} Accum. Depreciation - Motor Vehic i 3.00] 0.37 |
~ 2010/01/03 | |CB Bank Charge GARAGE CRD CHARGES (EFFEC 02012010) MAANDEJ) Accum. Depreciation - Motor Vehicled Inclusive 8.00) 098
2010/01/03 \CB EFT Palmenﬁ : GE CRD DR (EFFEC 02012010) 8770145* ge\ed An Account> <None> 413,00 D%_ Py
[¢f | ,
Insert new... Split row
[« 1 o] 99 [n]|e|¥||]x || ABsA mapping appiied | Bank Statement file Statements\Spiral-2010-01.csv
i ——
Windows 7 [1260 |Local [HP8510\SQL2000 [TYRES4 [2004.4.8] [TyresaAfrica (Pty) Ltd | Tienie Becker NUM | CAPS [INS [SCRL [2010/07/21 [15:27 A

To delete a transaction row, do the following:

1. Select to row to delete by clicking the row selector on the left of the row. The row is highlighted.
2. Press the Delete button in the Navigation Bar, or press the Delete key on the keyboard.
3. Therow is deleted.
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Advantage Back Office - Accountant Internet Cash Book

Inserting a split transaction

Purpose:

Split transactions can be used to allocate a bank transaction to two or more General Ledger accounts. If a transaction contains

transaction splits, the General Ledger account assigned to the parent transaction is ignored. However, all other column values of the
parent transaction are assigned to each split transaction when posted.

To

6.

Tyres4Africa (Pty) Ltd - Accountant - Intemnet Cash Book  [Build 2004.4.8.2566

insert a split transaction, do the following:

Highlight the row for which a split row is to be inserted.

To insert a split transaction, click on Insert New ... Split Row button below the transaction list. A new split row will be inserted
below the highlighted row.

Select the GL Account.

Insert the amount in the Amount column.

Select the Tax Method, if applicable. Tax will be calculated automatically based on the current tax rate setting. Tax amounts
can be modified. A combination of taxable and non-taxable split rows can set. Split row Tax amounts are automatically
aggregated upwards to the parent row, i.e. the parent row tax amount does not necessarily equate to its amount at the
current tax rate.

To insert another split row, repeat the procedure from item 2 above.

File
5 4 supa gurckc
\ 3 TYRE EXPERTS
—
£ | Spiralsoft Internet Cash Book closerTo vou
{
{
{ Discipline is the refining fire by which tal
sh Bookl Bank Statement Mapping | Bank Types Mapping | Post H\storyl Notes!
— Bank y - t : —Batch Stats————————— —Print and P
Bank Account Import Options S Batch Stats int and Post
Select Bank Account for Mapping and Posting ] Post unmapped EFT Deposits Rows imported Post Acc
‘ ABSA - 4066406571 - TyresdAfrica (Pty) Ltd j [ Post unmapped EFT Payments | __Find default GL Account rows | | Maps saved I
Opening | 71768557 I e e [ strip Bank transaction types Check batch for errors Ertom found
Topost | 151.860.18 Zero Amount rows L Buid proper case Description Delete unchecked Post rows Split rows
Closing |__565:825.39 SHERTETS Import Bank Statement .csv file Save as file Load a file Post rows [ 57_|
Bank Statement items - (only items with Post CheckBox ticked are posted) Z}
Post Date Transaction Type | Ref No Description GL Account Tax Method Amount Tax
~ | " |2010/01/19 |CB EFT Deposit ACE CREDIT COWLEY PTA 050208(54 <Select An Account> <Nane> -1,880.00 000
|| | - | & |201001/20 |CB EFT Payment GARAGE CRD DR (EFFEC 19012010) 877014S"ENGE... |Call Account <None> 40443 000
= v |2010/01/20 |CB Bank Charge GARAGE CRD CHARGES (EFFEC 19012010) PETROL T... Accum. Depreciation - Motor Vehicles|Inclusive 3.00 037
~ | " |2010/01/21 |CB EFT Deposit ACB CREDIT RITZ BANDE - BELA-BELA <Select An Account> <Nane> -1,000.00 000
~ | [T |2010/01/21 |CB EFT Deposit ACB CREDIT FESTIVAL BAY <Select An Account> <Nane> -940.00 000
~ [T |2010/01/22 | CB EFT Deposit ACB CREDIT HI-Q WYNBURG <Select An Account> <Nane> 7,570.00 000
—__ [ |2010/01/23 |CB EFT Deposit ACB CREDIT THABA TVRES INV Q252 <Select An Account> <Nane> -2,050.00 000
1 | z010/01/25 € EFT Payment IBANK PAYMENT TO ABSA BANK J Cameran SAL JA... |Salary Control Account <None> 15,808.29' 000
‘ = Salary Control Account <MNone> 16,375.18| 0.00)
‘ Wage Control Account <Mong> 7261 000
- (Provision For Warranties <None> 249428 0.00 ‘!
Bank Statement items - (only items with Post CheckBox ticked are posted)
Post Date Transaction Type Ref No Description GL Account Tax Method Amount Tax
- ¥ |2010/01/25 | CB EFT Payment IBANK PAYMENT TO ABSA BANK L Roelofse SAL JA.. |Audit Fees <None> 6,694.77 000
~ | " |2010/01/25 CB EFT Deposit ACB CREDIT RAPID RESPONSE TYRES <Select An Account> <None> -1,880.00 o0
~ | " 2010/01/26 | CB EFT Deposit ACB CREDIT NORTIX (XENOCORP 118 <select An Account> <Nane> -7,866.00 000
i v |2010/01/27 |CB Bank Charge GARAGE CRD CHARGES (EFFEC 26012010) PETROL T.../Accum. Depreciation - Motor Vehicles|Inclusive 3.00| 037
- | ¥ 2010/01/27 |CB EFT Payment GARAGE CRD DR (EFFEC 26012010) 8770145"BP ATT...|Call Account <None> 37041 oo~
L I |
Insert new... | Split row Il
A | W | o 1 o 3 | " | e | b | = I x| | ABSA mapping applied | Bank Statement file C4\Advantage\Bank Statements\Spiral-2010-01.csv I
i & = e e
Windows 7 11260 |Local EHPESID\SQLZUDU |TYRES4 [2004.4.8] ‘Tyres‘lAfrira (Pty) Ltd |T\eme Becker NUM‘CAPS INS ‘ S |2010/07/21 ‘15.38 éj

To delete a split transaction row, do the following:

1
2.
3.

Select to split transaction row to delete by clicking the row selector on the left of the row. The row is highlighted.
Press the Delete button in the Navigation Bar, or press the Delete key on the keyboard.
The row is deleted.
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Advantage Back Office - Accountant Internet Cash Book

Mapping a transaction

Purpose: Transactions are mapped by Copying and Pasting a unique portion(s) of the Bank Description into one or more of the Map
columns on the right-hand side of the transaction value settings. The transaction’s value settings, excluding the date and amount fields,
are saved together with its mapping. When this transaction is imported in subsequent bank statements, its values are automatically and
consistently set to those of its last saved mapping.

To map a transaction, do the following:

1. Highlight the row that you want to map, by clicking in the Row Selector to the left of the transaction. This makes it easier to
identify the row you are working with when scrolling to the mapping section.
2. Click on the scroll bar at the bottom of the list, and drag it all the way to the right. This is the mapping section.

3. Selecting the text in the Bank Description (the part that will recur in future transactions) by highlighting the unique text with
the mouse, then Right-Click on the highlighted portion and click ‘Copy’ in the displayed popup menu. Now Right-Click in the
first empty map column (Map 1, Map 2 or Map 3), and click ‘Paste’ in the displayed popup menu.

4. Click on the scroll bar at the bottom of the list, and drag it all the way left to the transaction details section.

5. Set the values for the transaction, as required, and tick the checkbox in the Post column.

6.  Split transaction mapping is performed on the parent row of the split transactions.

7. The transaction is now mapped.

8.  Mapping can be saved by clicking in the ‘Save Bank Account Mapping’ button.

9. Mapping is automatically saved in the pre-posting validation phase when clicking the ‘Post’ button.

To delete a bank statement mapping row, do the following:
1. Select the row to reverse by clicking the row selector on the left of the row. The row is highlighted.

2. Press the Delete button in the Navigation Bar, or press the Delete key on the keyboard.
3. Therow is deleted.

See the example of mapped transactions below:

Tyres4Africa (Pty) Ltd - Accountant - Internet Cash Book  [Build 2004.4.8.2566] Eh |

File
J supa guick<c
TYRE EXPERTS
Spiralsoft Internet Cash Book cLoserto vou
||
L Map and Post XICash Book| Bank Statement Mapping | BankTypes Mapping | Post Histary| Motes |
Ban Import Option Batd Print and Post
e it Save Bank Account Mapping it intandres
Select Bank Account for Mapping and Posting ] Post unmapped EFT Deposits Rows imported - Post Acmuntmg Period
O e S Find default GL Account rows
ABSA - 4066406571 - Tyres4Africa (Pty) Ltd - 'ost unmappet e | | ke e i A | Maps saved v znm -
Opering | 565,825.39 Filters | Post not checked [ strip Bank transaction types ek balo R eron Errors found [ 0_|
Topost | 15673526 Zero Amount rows L e e e e Delete unchecked Post rows pitrows [_6_|
Closing | 409.080.13 Shexnelions Import Bank Statement .csv file Save as file Load a file Fostiows
Mapping Detail - (copy and paste unique parts of the Bank Description into the Map columns) g}
| Bank Description Map 1 Map 2 Map 3
1 SERVICE FEE _|SERVICE FEE
MONTHLY ACC FEE MONTHLY ACC FEE
TRANSACTION CHARGE TRANSACTION CHARGE |
I ADMIN CHARGE ADMIN CHARGE
CHEQUE DEPOSIT DELAREYVIL DEP NO : 050508(394)
:ACE DEBIT:EXTERNAL ( 9.50 ) MATRIX 241787 RID7350230 MATRIX 241787
”ACE DEBIT:EXTERNAL ( 9.50 LA R
||INT DEBIT ORDER TO ( 5.10 ABSA BANK 8063472543
I ACE DEBITINTERMAL BPC ADM/SUC Z ABSA b 007106156
ACB DEBITINTERNAL BPC ADM/SU( 5.10) ABSA VF 00075111784 1 ABSA VF 00075111784
ACB DEBITEXTERNAL ( 17.00 ) M-CHOICE 0028111756-12216009 M-CHOICE 12216009
I ACB CREDIT 310398 (141)
ACB CREDIT RAPID RESPONSE TYRES
|| ACB CREDIT 310398 (141)
”ACE DEBIT:EXTERNAL ( 17.00 ) OUTSURANCE OTB8485287/62 OUTSURANCE OT8485287
ACB DEBIT:EXTERNAL (  17.00 ) MOMENTUM 203817641 11885K MOMENTUM 203817641
I ACB DEBIT:EXTERNAL ( 17.00 )VBM\NINS/SDOZE702/1/825849 by BMWINS/S0026702 . |
| ACB DEBIT:EXTERNAL ( 17.00 ) FSPAR2574386 9318345 AﬂCE DEBIT; AL ESPAR
]« : [ »
Insert new... Split row
] 1 n ‘ ‘ |v| = ] % || ABSA mapping applied Bank Statement fila C\Advantage\Bank Statements\Spiral-2010-02.csv
Windows 7 1260 |Local |HP8510\5QL2000 |TYRES4 [20044.8] |TyresdAfrica (Pty) Ltd |Tienie Becker NUM|CAPS [INs [SCRL [2010/07/21 1543 |
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Using other ‘Map and Post’ tab functionality

| Purpose: To e

xplain other functionality provided to assist in posting a bank statement in the shortest possible time.

supa gurck<c
TYRE EXPERTS
CLOSERTO YOU

Internet Cash Book

An angry person is seldom resonable, a resonable person is seldom angry. Unknown

—Bank Account ~Import Options ~Batch Stats
Save Bank Account Mapping
Select Bank Account for Mapping and Pasting [ Post unmapped EFT Deposits Rows imported
ABSA - 4066406571 - Tyres4Africa (Pty) Ltd LI [ Post unmapped EFT Payments EREFOCRRL G ouont. v Maps saved
(Opening | 71768557 e [ strip Bank transaction types Check batch for errors Errors found | 0|
Topost [ 151,447.18 Zero Amount rows e e Delete unchecked Post rows Spitrows 6|
| Closing | 56623839 s o Import Bank Statement .csv file Saveasfie [ Loadafle fost o
Bank Statement items - (only items with Post CheckBox ticked are posted) g
Post Date Transaction Type | Ref No Description GL Account TaxMethod | Amount Tax
» ¥ |2010/01/01 |CB Bank Charge SERVICE FEE Accum, Depreciation - Motor Vehicles Inclusive 14000 17.19
| W |2010/01/01 |CB Bank Charge MONTHLY ACC FEE Accum. Depreciation - Motor Vehicles Inclus 4800 589
. = ¥ |2010/01/01 |CB Bank Charge TRANSACTION CHARGE Accum. Depreciation - Motor Vehicles Inclusive 35576 4369
E] ¥ |2010/01/01 |CB Bank Charge CASH DEPOSIT FEE Accum. Depreciation - Motor Vehicles Inclusive 21478 26.38
¥ |2010/01/01 |CB Bank Charge ADMIN CHARGE Accum, Depreciation - Motor Vehicles Inclusive 1000 123
W 2010/01/01 |CB Debit Order INT DEBIT ORDER TO ABSA BANK 8063472543 Asset - Motor Vehicles <None> 2123934 000
- | |2010/01/01 |CB Debit Order ACB DEBITINTERNAL BPC ADM/SU ABSA VF 00075L... Depreciation-Office <None> 877879 000
- | |2010/01/01 |CB Debit Order ACB DEBITINTERNAL BPC ADM/SU ABSA VF 000710... jation - <None> 342751 000
™ |2010/01/02 |CB EFT Deposit IBANK PAVMENT FROM ABSA BANK LEVENDI INV 3. | <Select An Account> | <none> 780000 000
W |2010/01/02 |CB Debit Order ACB DEBIT:EXTERNAL DISCHEALT M1777985 -54732... Asset - Motor Vehicles <None> 392500 000 i
- | 2010/01/02 |CB Debit Order ACB DEBITEXTERNAL MATRIX 241787 RID7258150 | Interest Paid Loan Inclusive 11869 1458
= I 2010/01/02 |CB Debit Order ACB DEBIT:EXTERNAL FSPAR2526569 9195912 Warranty Expenses Inclusive 1,401.70 17214
W |2010/01/02 |CB Debit Order ACB DEBITEXTERNAL MOMENTUM 203817641 449... | Asset - Motor Vehicles ~ | <Nonex 247977 000
¥ 2010/01/02 |CB Debit Order ACB DEBITEXTERNAL OUTSURANCE OTB485287/61 | Asset - Motor Vehicles <Nones 212575 000
- | ¥ |2010/01/02 |CB Debit Order ACB DEBITEXTERNAL MATRIX 83232 RIDT218829 | Interest Paid Loan Inclusive 12470 1531
- | ¥ 2010/01/03 |CB Bank Charge GARAGE CRD CHARGES (EFFEC 02012010) PETROL T... Accum. Depreciation - Motor Vehicles Inclusive 300 037 |
W |2010/01/03 |CB Bank Charge GARAGE CRD CHARGES (EFFEC 02012010) MAANDE... Accum. Depreciation - Motor Vehicles Inclusive 800 098
| ™ |2010/01/03 |CB EFT Payment GARAGE CRD DR (EFFEC 02012010) 8770145*GAND... | <Select An Account> <None> 21300 000 .
[ I L‘J
Insert new... Split row
@[ «[ 1 ot 99 »|n||¥| @] x| ABSAmapping applied | Bank Statement file C:\Advantage\Bank Statements\Spiral-2010-01.csv
Windows 7 [1260 [Local [HPBS10\SQL2000 | TYRES4 [2004.4.8] [TyresdAfrica (Pty) Ltd |Tienie Becker NUM|CAPS [INS [SCRL [2010/07/21 [15:27
Starting from the left on the image above, the following additional functionality is available:

The ‘'O

Filters:

pening’, ‘To post’, and ‘Closing’ fields:

The ‘Opening’ field displays the current bank balance of the selected bank account. The opening balance is re-
synchronized, together with the other two fields, each time its value field is clicked. This is useful to check if the bank
account balances after setting transaction values.

The ‘To post’, and ‘Closing’ fields are re-synchronized each time either one is clicked, however, the ‘Opening’ field value is
not re-synchronized and remains unchanged.

When a filter is clicked, its background colour changes to light yellow, indicating that it is ‘filter' mode. Always click the filter
again to return the full list of bank statement transactions. Transaction values can be set in filter mode.

The 'Post not checked’ filter extracts and displays a list of transactions from the bank statement where the 'Post’ column
is not ticked.

The "Zero Amount rows’ filter extracts and displays a list of transactions from the bank statement where the '"Amount’
column is zero. You can choose whether zero amount transactions should be posted.

The ‘Cheque rows' filter extracts and displays a list of transactions from the bank statement that match the following
criteria:

3.1. The transaction type column has a ‘CB Cheque’ value in it.

3.2.  The 'Description’ column contains the value defined in the ‘Cheque Identifier’ field of the Bank Statement Import
file mapping (.csv file), and the ‘Ref No' column contains a cheque number.

3.3.  Cheque transactions cannot be mapped because they normally do not contain unique text in the bank description.

Save Bank Account Mapping button:

Mapping is saved when clicking the ‘Save Bank Account Mapping' button.

9
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Advantage Back Office - Accountant Internet Cash Book

Find default GL Account rows button:

A ‘default GL account' is defined as the GL account that appears first in the alphabetical list of General Ledger accounts. The
description of this account was originally set as ‘<Select an Account>'". The Internet Cash Book regards the first alphabetical
General Ledger account as the default account. Although '<Select an Account>' is a normal, but nondescript, GL account,
transactions are normally not posted to it. Like other lookup type values in the system, such as e.g. '<None>", it is purely used
to indicate that a valid GL account has not yet been selected.

The validation is only applied to rows that are ticked in the ‘Post’ column.
In the bank statement transaction list, the text of each default GL account is highlighted in red. This indicates that a valid GL
account has not yet been selected for the transaction, and therefore requires attention. This is the purpose of the ‘Find default

GL Account rows’ button.

This validation is automatically performed in the pre-posting validation phase when the ‘Post’ button is clicked.

Check batch for errors button:

All transaction amount values (Amount, Tax, and Net) are cross-casted and validated to ensure that they balance. All split
transactions are cross-casted and validated to ensure that they balance, and are aggregated upwards to ensure that they
balance with the values of their parent rows.

This validation is automatically performed in the pre-posting validation phase when the ‘Post’ button is clicked. A batch
cannot be posted if it fails this validation.

Delete unchecked Post rows button:

All rows that are not ticked in the ‘Post’ column are deleted from the transaction list.

Save as file button

The bank statement transaction list contents are saved to a file.

Load a file

Loads, validates, and maps, a saved bank statement transaction list file.

Post Accounting Period drop down lists:

Sets the Accounting Period in which the bank statement will be posted in the General Ledger. During the bank statement
import phase, the Accounting Period is automatically set to the period of the first transaction in the bank statement, if it differs
from the setting in the Accounting Period. A warning message is displayed if the setting is changed.

Print button

To print the contents of the transaction list in a report format, click the Print button.

Post button

= 1

The Post button posts the bank statement to the Cash Book and General Ledger.

The following procedures and validations are performed in the pre-post phase:

=

Bank Account mapping is saved.

All bank statement items that are ticked in the ‘Post’ column are validated against the post history of the Internet Cash
Book, to check if any were posted previously.

All bank statement items that are ticked in the ‘Post’ column are validated to check if default GL account rows exist.
Transaction amount casting validation is performed. A batch cannot be posted if it fails this validation.

Accounting Period validation is performed, and compared to the computer system'’s date settings.

All transactions in the transaction list are saved in the Posting History. However, only transactions with a tick in the ‘Post’
column are posted to the Cash Book.

N

o vk w
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Advantage Back Office - Accountant

Internet Cash Book

Cash Book tab

Purpose: To view transactions already posted in the Cash Book.

Where to find it: Click Menu = Accountant - Internet Cash Book - Cash Book tab

( supa guirck<
% TYRE EXPERTS
Spiralsoft Internet Cash Book ctoserTo You
. Thomas Jefferson
Map and Posil Cash Bm:kl Bank Statement Mapping | Bank Types Mapping | Post History| Notes |
Select Bank Account to view Cash Book View Accounting Period| | Al or T Type| Fetch |I
ABSA - 4066406571 - Tyres4Africa (Pty) Ltd J AN - || 2010 v| \ CB Cheque -
Cash Book Transactions posted z]
Date Transaction Type | Ref No Description GL Account Tax Method | Amount Tax Net
2010/01/13 |CB EFT Deposit 281 EFT BR Kruger INV17303 Cash Control Account <None> -8,19578 0.00 -8,195.78
2010/01/14 | CB Deposit 157 Batch 169 Cash Control Account <None> -13,299.26 0.00 -13,299.26
2010/01/15 | CB Deposit 158 bATCH 170 Cash Control Account <None> 7,444.54 0.00 7,444.54
2010/01/15 | CB Deposit 159 4091876 Cash Control Account <None> -25,854.00 0.00 -25,854.00
2010/01/15 | CB Deposit 160 4091877 Cash Control Account <None» -1,070.00 0.00 -1,070.00
— 2010/01/15 | CB EFT Payment 4276 | Creditors Other Internak Accou - Payment EFTPOS | Trade Creditors Payment Clearing | <None> 3,009.60 0.00 3,009.60|C
2010/01/15 |CB EFT Payment 4277 |sars Sars Vat Account <None> 55,347.84! 0.00 55,347.84/
2010/01/16 | CB Deposit 161 Batch 171 Cash Control Account <None> -8,293.43 0,00/ -8,293.43
2010/01/18 | CB Deposit 162 Batch 172 Cash Control Account <None> -33,560.65 0.00 -33,560.65
2010/01/18 | CB EFT Payment 4278 | Autozone Elarduspark - Payment EFTPOS Trade Creditors Payment Clearing | <None> 812331 0.00 8,12331 |2
2010/01/18 |CB EFT Payment 4279 | Willard Batteries Pretoria - Payment EFTPOS Trade Creditors Payment Clearing | <None> 94,62 0.00 9462 \V__|
2010/01/18 | CB EFT Payment 4280 |Autoquip - Payment EFTPOS Trade Creditors Payment Clearing | <None> 299.97 0.00 29997 »
2010/01/18 |CB EFT Payment 4281 | Mag Repair & Sales - Payment EFTPOS Trade Creditors Payment Clearing | <Naone> 5,130.00 0.00 5,130.00|h
2010/01/18 | CB Cheque 263 Creditors Other Internak Accou - Payment Cash Trade Creditors Payment Clearing | <Nane> 1,408.29 0.00 1,408.29|C
2010/01/19 | CB Deposit 163 Batch 173 Cash Control Account <None> 863775 0.00 -8,637.75
2010/01/19 | CB EFT Payment (4282 | STAMFORD TVRES AFRICA - Payment EFTPOS Trade Creditors Payment Clearing | <None> 1093830 000 10938.30|5
2010/01/19 |CB EFT Payment (4283 |Patch Tech CC - Payment EFTPOS Trade Creditors Payment Clearing | <None> 6,54385 000 6,543.85 P
2010/01/20 | CB Deposit 164 Batch 174 Cash Control Account <None> -29,122.55 000 -29,122.55
2010/01/20 |CB EFT Deposit 282 EFT SAC Trucks INV 17439 Cash Control Account <None> 324035 000 -3,240.35
2010/01/20 |CB Cheque 263 Creditors Other Internak Accou - Payment Cheque Trade Creditors Payment Clearing | <None> 551.30 0.00 551.30(C
2010/01/21 | CB Deposit 165 Batch 175 Cash Control Account <None> 797078 000 7,970.78
2010/01/22 | CB Deposit 166 Batch 176 Cash Control Account <None> 591565 000 -5,915.65
2010/01/22 |CB EFT Payment 4284 Serveconnect inv 100616 Repairs & - Office Equill ive 2,842.00 349.02 2,492.98
[<] |
alw[ [ 1 o 83 o|n]e][v[m]x || ABSA mapping applied |Bank file \Spiral-2010-01.csv
Windows 7 11260 |Local |HPB510\5QL2000 |TYRES4 [2004.4.8) Tyresdafrica (Pty) Lid | Tienie Becker NUM|CAPS [INS [SCRL [2010/07/21 [15:29 A

The transaction list contains all the transactions that have been posted to the Cash Book. Transactions in the lists cannot be edited.

To view a list of Cash Book transactions, do the following:

1.  Select the Bank Account to view Cash Book transactions.

2. Select the Account Period required.

3. Tick the ‘All, or Transaction Type' option to activate the drop down list if you want to display only the transactions for type
selected from the drop down list. If not ticked, all transaction types are displayed for the selected Accounting Period.

4. Click the 'Fetch’ button.

Sﬁ?alsoﬂ



Advantage Back Office - Accountant Internet Cash Book

Bank Statement Mapping tab

Purpose: Describes functionality for mapping the import file layout of a bank statement, and editing bank statement transaction
mapping.

Where to find it: Click Menu - Accountant - Internet Cash Book - Bank Statement Mapping tab

Bank Statement Import file mapping (.csv file)

Tyres4Africa (Pty) Ltd - Accountant - Internet Cash Book  [Build 2004.4.8.2

File
bﬂ £ supa guick<
2 % TYRE EXPERTS
8 Internet Cash Book ctosen o vou
£ | Spiralsoft
)
(<] N 3
= It is the men behind who make the man a}
Map and Pos'tl Cash Book | Bank Statement M_ag}_)\_h_g_l Bank Types Mapping I Post H\storyl Notes'
~Bank Account mapping Bank Statement Import file mapping (.csv file)
Select Bank Account for Mapping ] Header rows Date field no. Date format | yyyyMMdd = Cheque field no. l:l
‘ ABSA - 4066406571 - Tyres4Africa (Pty) Ltd jl : 5 ; i
) Trailer rows Description field no. Combine fields no's. ‘Cheque Identifier
Field Delimiter l:l Amount field no. Transaction Type field no. |:| Cheque No. position from to
il
Fetch Import Bank Account Mapping | Export Bank Account Mapping |
Bank Statement mapping - (only items with Post CheckBox ticked are posted) Mapping Detail - (copy anc o
Post Transaction Type GL Account Tax Method Comments Bank Description
—_L v ce Bank Charge ‘Accum. Depreciation - Motor Vehicles Inclusive SERVICE FEE
-_| ¥ |cB Bank Charge Accum. Depreciation - Motor Vehicles Inclusive MONTHLY ACC FEE
~ | ¥ CBBank Charge Accum. Depreciation - Motor Vehicles|Inclusive TRANSACTION CHARGE
f v ce Bank Charge Accum. Depreciation - Motor Vehicles Inclusive CASH DEPOSIT FEE
e Vv e Bank Charge Accum. Depreciation - Motor Vehicles Inclusive ADMIN CHARGE
v Order Asset - Mot <Nane> INT DEBIT ORDER TO ( 510) NK 8063472543
| = Order | Depreciatio puter Software | <None> | /ACB D ERNAL BPC ADM/SU( SA VF 00071061863 1
ot ¥ |CB Debit Order IDEPFEC\EﬁUH'Ofﬁ(E i <Nane> ACB DEBITINTERNAL BPC ADM/SU( 5.10 ) ABSA VF 00075111784 1
| ¥ |CB Debit Qrder Asset - Motor Vehicles <Nane> ACB DEBIT.EXTERNAL { 17.00) DISCHEALT M1777985 -56178270
—__’7 CB Debit Order Interest Paid Loan Inclusive ACE DEBIT:EXTERNAL § 9.50 ) MATRIX 241787 RID7444925
= ¥ |CB Debit Qrder \Warranty Expenses Inclusive ACB DEBIT:EXTERNAL ( 17.00) FSPAR2608120 20004401
f ¥ |CB Debit Order Asset - Motor Vehicles <None> ACB DEBIT.EXTERNAL { 17.00 ) MOMENTUM 203817641 6155IN
e ¥ |CB Debit Order Asset - Motor Vehicles <None> ACE DEBIT:EXTERNAL { 17.00 ) OUTSURANCE OT8485287/63
~ | ¥ B Debit Order Interest Paid Loan Inclusive ACB DEBIT:EXTERNAL (_9.50) MATRIX 83232 RID7434034
- | ¥ CBBankCharge |Accum. Depreciation - Motor Vehicles|Inclusive |~ \GARAGE CRD CHARGES (EFFEC 13032010) PETROL TRANSAKSIE FO
ot ¥ |CB Debit Order Asset - Motor Vehicles <Nane> ACB DEBIT:EXTERNAL {  17.00 ) M-CHOICE 0029348944-12216009
B ¥ |CB Debit Qrder |Loss of Sales on Assets <Naone> ACB DEBIT.EXTERNAL (  17.00 ) BMW SPIRALS08037695 0006272619
= E CB Debit Order iWarranty Expenses Inclusive ACE DEBIT.EXTERNAL (  17.00 ) BMWINS/S0026702/1/843094 -
[ — : | >
Insert new... Map row | Split row
ﬂl W | o 1 o 3 | " | e | v| = | x HABSA mapping applied | Bank Statement file C4\Advantage\Bank Statements\Spiral-2010-01.csv
_— i = —_— —_
Windows 7 11260 |Local EHPSSID\SQLZUDD |TYRES4 [2004.4.8] ‘Tyres‘lAfrira (Pty) Ltd |T\eme Becker NUM‘CAPS ’E‘SCRL |2010/07/21 ‘15.30 {Aj
¢

To set the bank statement import file mapping, do the following:

1. Log in to the internet banking facilities provided by your bank. From the download file options, choose the file that is in a .csv
(comma separated values) format.

2. Open the downloaded bank statement .csv file using Notepad.

3. Select the bank account for mapping by clicking on the drop down and selecting a bank account to map. Bank accounts are
set in the System - Company Catalog form. Ensure that the correct bank is selected in the ‘Bank’ column, and the correct
General Ledger account is selected in the ‘GL Control Account’ column.

4. Insert the values into the mapping fields using the examples below. Select the Date format from the list that exactly matches
the format in the bank statement file.

5. Click Save on the Navigation Bar, when editing is completed.

Caution: Bank statement file layouts may differ from the examples provided below.

See examples of import file mapping for the five major banks below:

ABSA
rBank Account mapping Bank Statement Import file mapping {.csv file)
Select Bank Account for Mapping Header rows Date field ne. Date format | yyyyMMdd Cheque field no. l:l

Combine fields no's. l:l Chegue Identifier
Transaction Type field no. l:l Chegue No. position from to

Trailer rows E Description field no.

Field Delimiter l:l Amount field no.

&
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Advantage Back Office - Accountant

Internet Cash Book

First National Bank (FNB)

Bank Account mapping Bank Statement Import file mapping {.csv file)

Select Bank Account for Mapping

Header rows Date field no.

Trailer rows El Description field no.

Field Delimiter Amount field no.

Chegue field no.

Date format | yyyy/MM/dd «
Combine fields no's. I:l

Transaction Type field no. I:l Chegue No. position from

Cheque Identifier

Mercantile Bank

Bank Statement Import file mapping (.csv file)

Header rows El

Trailer rows El Description field no.

Field Delimiter l:l

Bank Account mapping
Select Bank Account for Mapping

Date field no.

Mercantile Bank - 2222-222-222 - Mercantile Com

Amount field no

Date format | yyyyMMdd ~ Chegque field no. l:l
Combine fields no's. l:l Cheque Identifier l:l
Transaction Type field no. l:l Chegue No. position from El to El

Nedbank

Bank Statement Import file mapping (.csv file)

Bank Account mapping
Select Bank Account for Mapping

Header row: Date field no.

Trailer row:

Field Delimiter l:l

Description field no.

Amount field no.

Date format | dd/MM/fyyyy ~ Cheque field no. l:l
Combine fields no's. l:l Chegue Identifier l:l
Transaction Type field no. l:l Cheque No. position from El to El

Standard Bank

Bank Account mapping Bank Statement Import file mapping (.csv file)

Select Bank A t for M.

Date field no.

Description field no. El

Amount field no.

Cheque field no. El

Cheque Identifier

Cheque No. position from El to El

Date format | yyyyMMdd ~
Combine fields no's. lIl

Transaction Type field no.

Bank Statement mapping

Purpose: Displays a list of mapped transactions for the selected bank account, and describes functionality for inserting, editing and

deleting the mapping.

Tyres4Africa (Pty) Ltd - Accountant - Inter

Map and Post | Cash Boaleank Statement Mapping | ﬂanﬂypes Mapping | Post History| Notes |
it

File
5 ;(3 supa guick<
IS Spiralsoﬂ Internet Cash Book CLOSERTO YOU
@

E 1t is the men behind who make the man 4

Select Bank Account for Mapping
‘ ABSA - 4066406571 - Tyres4Africa (Pty) Ltd

Date field no.

~Bank Account mapping ~Bank Statement Import file mapping (.csv file)
-l

Trailer rows. El Description field no.

Field Delimiter l:l

Amount field no.

Date format | yyyyMMdd +
e
Transaction Type field no. |:| Cheque No. position from to

[]

Cheque Identifier

Fetch

Import Bank Account Mapping | Export Bank Account Mapping | |

/ Bank mapping - (only items with Post CheckBox ticked are posted) Mapping Detail - (copy anc
Post | Transaction Type GL Account Tax Method Comments Bank Description
* ™ |cBBank Charge Accum. Depreciation - Motor Vehicl lusi SERVICE FEE
| 5 ¥ B Bank Charge Accum. Depi - Motor Vehicl lush MONTHLY ACC FEE
i 5 ¥ |cB Bank Charge Accum, Depreciation - Motor Vehicles Inclusive TRANSACTION CHARGE
| ¥ |cB Bank Charge Accum. Depreciation - Motor i CASH DEPOSIT FEE
H ¥ |c8 Bank Charge Accum. Depreciation - Motor Vehicles Inclusive ADMIN CHARGE
H ¥ |cB Debit Order Asset - Motor Vehicles <MNone> INT DEBIT ORDER TO ( 5.10 ) ABSA BANK 8063472543
5 ¥ |cB Debit Order Deprediation - Computer Software <MNone> ACB DEBIT.INTERNAL BPC ADM/SU( 5.10 ) ABSA VF 00071061863 1
i ¥ B Debit Order Depreciation-Office <MNone> ACB DEBIT:INTERNAL BPC ADM/SU( 5.10 ) ABSA VF 00075111784 1
I H [¥ |CB Debit Order Asset - Moter Vehicles <MNone> ACB DEBIT:EXTERNAL ( 17.00 ) DISCHEALT M1777985 -56178270
H [¥ |CB Debit Order Interest Paid Loan Inclusive ACB DEBIT:EXTERNAL (  9.50 ) MATRIX 241787 RID74443925
¥ ¥ |CB Debit Order ‘Warranty Expenses Inclusive ACB DEBIT:EXTERNAL ( 17.00 ) FSPAR2608120 20004401
5 [¥ |CB Debit Order Asset - Moter Vehicles <MNone> ACB DEBIT:EXTERNAL ( 17.00 ) MOMENTUM 203817641 6155IN
H ¥ |CB Debit Order Asset - Moter Vehicles <MNone> ACB DEBIT:EXTERNAL ( 17.00 ) OUTSURANCE OT8485287/63
5 [¥ |CB Debit Order Interest Paid Loan Inclusive ACB DEBIT:EXTERNAL (  9.50 ) MATRIX 83232 RID7434034
5 ¥ |cB Bank Charge Accum. Depreciation - Moter Vehicles Inclusive GARAGE CRD CHARGES (EFFEC 13032010) PETROL TRANSAKSIE FO
B [¥ |CB Debit Order Asset - Moter Vehicles <MNone> ACB DEBIT:EXTERNAL ( 17.00 ) M-CHOICE 0029348944-12216009
= [¥ |CB Debit Order Loss of Sales on Assets <MNone> ACB DEBIT:EXTERNAL (  17.00 ) BMW SPIRALS08037695 0006272619
=i \& CB Debit Order Warranty Expenses Inclusive ACB DEBIT:EXTERNAL {__17.00 ) BMWINS/S0026702/1,
| TH ‘ | 3
Insert new... Map row | Split row
| [« [ 1 ot 99 |n|e|v|m]|X || ABSA mapping applied |Bank file C:\ piral-2010-01.csv

Windows 7

1260 [Local |HPB510\SQL2000 | TYRES4 [2004.4.8] |TyresdAfrica (Pty) Ltd [Tienie Becker NUM|CAPS [INS [SCRL [2010/07/21 [15:30 4-!
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Advantage Back Office - Accountant Internet Cash Book

To edit the bank statement mapping, do the following:

1
2.

© 0 N W

The list contains all mapping done for the transactions on the Map and Post tab.

To insert a new mapping, highlight the row in the row selector for which split transactions are to be inserted. Click on Insert...
Map row button below the transaction list. A new map row will be inserted below the highlighted row. Click in a column in
the transaction section and edit the data.

To insert a new mapping split transaction, click on Insert... Split row button below the mapping list. A new map split row will
be inserted below the highlighted row. Click on a column in the split row section and edit the data.

New mapping cannot be inserted here. Mapping of transactions is created on the Map and Post tab when posting an
imported bank statement.

The left section displays the transaction.

Click on any item in a column in the transaction section and edit the data.

Click on the scroll bar at the bottom of the list, and drag it all the way to the right. This is the mapping section.

Click on any item in a column in the mapping section and edit the data.

To delete a mapping row, click in the row selector next to the row, and click Delete in the Navigation Bar.

Click Save in the Navigation Bar, when editing is completed.

To delete a bank statement mapping row, do the following:

1
2.
3.

=

Select to row to reverse by clicking the row selector on the left of the row. The row is highlighted.
Press the Delete button in the Navigation Bar, or press the Delete key on the keyboard.
The row is deleted.

Spﬁfélsoﬂ 11



Advantage Back Office - Accountant

Bank Types Mapping tab

Internet Cash Book

Purpose: Describes functionality for mapping bank statement transaction types, to Cash Book transaction types provided in the
Advantage system. This enables transactions types to be translated into Advantage transaction types when a bank statement is
imported.

Where to find it: Click Menu - Accountant - Internet Cash Book - Bank Types Mapping tab

The following table describes the transaction types provided in the Advantage system, and examples of bank statement transaction type

descriptions mapped to Advantage types:

Description Transaction Code

Cash Book - Cheque CB Cheque CHEQUE

Cash Book - Deposit CB Deposit MIXED DEPOSIT
Cash Book - Interest Paid CB Interest Pay DEBIT INTEREST

Cash Book - Bank Charge CB Bank Charge

BANK FEE,CHQ ENCASHMENT

SERVICE FEE,MONTHLY ACC FEE,TRANSACTION CHARGE,CASH DEPOSIT
FEE,ADMIN CHARGE,GARAGE CRD CHARGES,NOTIFIC FEE SMS,INTERNET

Credit Card - Charge

CB Card Charge

Credit Card - Payment

CB Card Payment

Cash Book - Interest Received

CB Interest Rec

Cash Book - Debit Order CB Debit Order INT DEBIT ORDER,ACB DEBIT:INTERNAL,ACB DEBIT:EXTERNAL

Cash Book - EFT Deposit CB EFT Deposit IBANK PAYMENT FROM,ACB CREDIT,CHEQUE DEPOSIT,CASH DEPOSIT,

CASH DEP BRANCH

Cash Book - EFT Payment CB EFT Payment IBANK PAYMENT TO,GARAGE CRD DR

Cash Book - Buy Association CB Buy Assoc

The Internet Cash Book uses the description in the Transaction Code column. To insert bank transaction mapping, click on the Bank
Types Mapping tab, do the following:

1.  On the Map and Post tab, import a bank statement (preferably a statement for a whole month which will contain all the

possible bank transaction types)

Click on the Bank Types Mapping tab

Click on the Insert button on the Navigation Bar, to insert a new row.

Select the Bank from the drop down list.

Select the Transaction Type form the drop down list.

Copy and paste the description from the Bank Description column of the imported bank statement (on the Map and Post tab)

into the Mapping CSV List column, as per the example below.

7. To add more than one bank transaction type to an Advantage Cash Book transaction type, insert a comma behind the last
type that was inserted, and paste the new type to append it to its types list.

8.  Select Enabled form the drop down list in the Active column. Type mapping that is not enabled is ignored when importing a
bank statement.

9. Repeat the steps from 3 above, to insert additional types.

oA WN

To delete a bank transaction mapping row, do the following:

1.  Select to row to reverse by clicking the row selector on the left of the row. The row is highlighted.
2. Press the Delete button in the Navigation Bar, or press the Delete key on the keyboard.
3. Therow is deleted.

The list of Bank transaction types mapping can be imported and exported using the import and export buttons provided. Spiralsoft
has mapping files available for the five major banks in South Africa. These mapping files can be e-mailed and used to import the

mapping. Contact Spiralsoft if you need assistance with the mapping.

See the example below of the ABSA Bank transaction types mapping:

-
J.
Spiralsoft 12



Advantage Back Office - Accountant Internet Cash Book

TyresdAfrica (Pty) Ltd - Accountant - Internet Cash Book  [B

File
5} O supa quirck<c
TYRE EXPERTS
£ |Spiralsoft Internet Cash Book ceoseRTo You
@
E Singleness of purpose is one of the
Map and Postl Cash Book' Bank Statement Mapping| | Bank Types. _M_a_pp]r_!g_é Post Histclyl Notes. |
Fetch I Import Bank Types Mapping " Export Bank Types Mapping ||
Bank Transaction Types mapping - (copy and paste bank transaction types from the Bank Description into the Mapping CSV List column)
Bank Transaction Type Mapping CSV List Adtive
» |ABSA CB Cheque CHEQUE Enabled
ABSA CB Interest Pay DEBIT INTEREST Enabled
ABSA CB EFT Depasit IBANK PAYMENT FROM,ACB CREDIT,CHEQUE DEPQOSIT,CASH DEPOSIT,CASH DEP BRANCH Enabled
ABSA CB EFT Payment IBANK PAYMENT TO,GARAGE CRD DR Enabled
ABSA CB Debit Order INT DEBIT ORDER ACB DEBIT:INTERNALACB DEBIT:EXTERNAL Enabled
ABSA CB Deposit MIXED DEPOSIT Enabled
—— ABSA CB Bank Charge SERVICE FEE,MONTHLY ACC FEE, TRANSACTION CHARGE,CASH DEPOSIT FEE, ADMIN CHARGE,GARAGE CRD CHARGES,NOTIFIC FEE SMS,IN Enabled
||
alu| [ 1 o 59 |n l 5 l l g | x IABSA mapping applied | Bank file G\ \ \Spiral-2010-01.csv
Windows 7

& —

|1260 |Local HPBS10\SQL2000 [TYRESA [2004.4.8] [TyresdAfrica (Pty) Ltd [Tienie Becker NUM|CAPS [INs [SCRL [2010/07/21 [15:31 /él

Sp?alsoﬂ 13



Advantage Back Office - Accountant Internet Cash Book

Post History tab

Purpose: Describes functionality of the Post History tab. All bank statements posted in the Internet Cash Book are saved in Post History

where they can be viewed, printed, or reversed.

Where to find it: Click Menu = Accountant - Internet Cash Book - Post History tab
To view Post History, do the following:
1. Select the bank account to view from the Bank Account list.

2. Select the Accounting Period month and year from View Accounting Period lists.
3. Click the Fetch button.

If transaction were posted for the Accounting Period, they will be displayed in the two lists in the example below:

Tyres4Africa (Pty) Ltd - Accountant - Internet Cash Book  [Build 2004.4.8.2566] (=

File
3 supa guick<c
TYRE EXPERTS
Spiralsoft Internet Cash Book cLosenTo vou
difference of opinion that make horseraces. Mark Twain
Map and Post | Cash Book | Bank Statement Mapping | Bank Types Mappm4 Post sttovy,ihntes |
Select Bank Account to view Pasting History View Accounting Period Fetch B
[ ABSA - 4066406571 - TyresaAfrica (Ply) Lid ~|| [~ I 2010 vI Y— =
’ Posted bank - (posted items were auto-reconciled if Recon CheckBox is ticked) )
Posting Type Bank | DatePosted | StariDate | EndDate |Month | Year | Import File |Recon|  User Acive |
| ¥ |statement Posting | ABSA 2010/07/21 15:30:46 | 2010/01/01 |2010/01/31 [JAN | 2010 Spiral-2010-01.csv W |Tienie Becker |Enabled
N J
Transactions posted - (only items with Post CheckBox ticked were posted) §
Post Date Transaction Type | Ref No Description GL Account Tax Method Amount Tax
-~ »| ¥ 2010/01/01 |CBBankCharge 186 |SERVICE FEE | Accum. Depreciation - Motor Vehicles Inclusive | 14000 17.19
I el v 2010/01/01 | CB Bank Charge 187 |MONTHLY ACC FEE Accum DEPTE[\EHUH - Motor Vehicles Inclusive | 48.00 589
il v 2010/01/01 | CB Bank Charge 188 ;TRANSACTION CHARGE Accum. Depreciation - Motor Vehicles Inclusive 355.76 4369
| ¥ |2010/01/01 B Bank Charge 189 |CASH DEPOSIT FEE | Aceum. Depreciation - Motor Vehicles| Inclusive 21478| 2638
| v 2010/01/01 | CB Bank Charge 180 |ADMIN CHARGE Accum. Depreciation - Motor Vehicles| [n(luswe 10.00 123
i v 2010/01/01 | CB Debit Order 76 {INT DEBIT ORDER TO AES{\ BAMNK 8063472543 Asset - ngtur Wehicles | <MNone> 21,239 34/ 0.00
a ¥ |2010/01/01 |CB Debit Order 77 |ACB DEBIT:INTERNAL BPC ADM/SU ABSA VF 00075111‘Depreciat\'ar\rofﬂ:e Equipment <Nonex> 8,778.79 000
Al v |2010/01/01 |CB Debit Order 78 :ACB DEBITINTERNAL BPC ADM/SU ABSA VF 00071061 Depreciation - Computer Software <None> 342751 0.00
~ | [ |2010/01/02 |CBEFT Deposit | {IBANK PAYMENT FROM ABSA BANK LEVENDI INV 396 <Select An Account> <Mone> | -7,800.00 000
=l v |2010/01/02 |CB Debit Order 79 |ACB DEBIT:EXTERNAL DISCHEALT M1777985 -5473234 Asset - Motor Vehicles |<None> | 3,925.00 000
il v |2010/01/02 | CB Deb}t Order 80 EACB DEBIT:EXTERNAL MATRIX 241787 RID7258150 Interest Paid Loan Inclusive | 118.69 1458
| ¥ |2010/01/02 | CB Debit Order 81 |ACE DEBIT:EXTERNAL FSPAR2526569 9195912 Warranty Expenses Inclusive | 140170 17214
i v ‘EUIU/UUUZ _(B Debit Order ‘BZ EA(B DEBIT:EXTERNAL MOMENTUM 203817641 MQﬂF:ASSel - Mator Vehicles _<N0ﬂe_> | 2,479‘77_‘ 0.00 -
N | 3
n' " | o[ o uf o » | M | e ] Vi a | X || ABSA mapping applied | Bank Statement file C:\Advantage\Bank Statements\Spiral-2010-0L.csv i
T = = S = i e —
Windows 7 1260 [Local |HPBS10\SQL2000 |TYRES# [2004.4.8] [TyresdAfrica (Pty) Ltd [Tienie Becker NUM|CAPS INS |SCRL [2010/07/21 [15:40 ||

Notice that the transaction list contains all the transactions that were processed when the bank statement was posted. Only the

rows with a tick in the Post column were posted to the Cash Book. Transactions in the lists cannot be edited.

To reverse a posted bank statement, do the following:

1. Select the row to reverse by clicking the row selector on the left of the row. The row is highlighted, its transactions are

displayed, and the Reverse button is enabled. The printer button is also enabled.
2. Notice that the transaction

3. Click the Reverse button. All the posted transactions in the list are reversed in the Cash Book and the General Ledger exactly as

they were posted, and reversal entry for each of the entries is posted the both Cash Book and General Ledger.

4. Avreversal row is inserted the Posted bank statements list. The text of a Reversed row is displayed in red.
Reversed rows cannot be reversed again.

v

6. If a reversed bank statement needs to be posted again, import the bank statement, set the transactions as required, and post

it.

To print a posted bank statement, do the following:

1. Select the row to reverse by clicking the row selector on the left of the row. The row is highlighted, the transactions are

displayed, and the printer button is also enabled.
2. Click the printer button. The bank statement will be printed.

® |
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Advantage Back Office - Accountant Internet Cash Book

Notes tab

| Purpose: Describes functionality to insert notes or reminders into the notes list.

Where to find it: Click Menu = Accountant - Internet Cash Book - Notes tab

- Internet Cash Book  [Build 2004.4&2568]

K soft sy gl
% Spiral Internet Cash Book e
)

& lefer

Map and Post | Cash Book | Bank Statement Mapping | Bank Types Mapping | Post H.stor,li Notes ||

| Notes
[+ [Download only .csv files
|Map transactions by copy and paste UNIQUE part of the Bank Description into one or more of the Map columns

7n||4|<| 5 >|»I|1|YEX} |
/)

Windows 7 1253 |Local |HP8510\SQL2000 TYRES4 [2004.4.8] |Tyres4Africa (Pty) Ltd |Tienie Becker NUM|CAPS [INS [SCAL [2010/07/28 |15:15

To insert a note, do the following:

Click on the Insert button on the Navigation Bar. A new row is opened in the list.
Type in text into the row.

Click Save in the Navigation Bar.

The row is saved.

b

To delete a note, do the following:

1. Select the row to reverse by clicking the row selector on the left of the row. The row is highlighted.
2. Press the Delete button in the Navigation Bar, or press the Delete key on the keyboard.
3. Therow is deleted.

&
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